ALBOURNE UNDER FIVES - LOCAL OFFER

How does the Early Years setting know if children need extra help and what should I do if I think my child may have Special Educational Needs or Disabilities?

In our setting we use day to day observations, assessments and termly progress checks to monitor development and flag any issues or concerns. 

We aim to establish good links with parents and we are available at all times for parents/ carers to discuss any concerns, worries or issues they may have.  
How will Early Years settings staff support my child?

Every child is assigned a Key Person. The Key Person will carry out Progress Reports, Next Steps and any additional plans required, and will discuss and feedback with parents/ carers. 

We are a small setting based in one room so all the staff know all the children. 

All staff attend regular training. 

We have 2 SENCOS (Special Educational Needs Co-Ordinaters) in our setting who will liaise and support the Key Person, parents and outside agencies as required. 

How will the Curriculum be matched to my childs needs?

Every child is an individual with different likes, dislikes, capabilities and needs. We try to ensure all activities are accessible to all. Part of the SENCOS role is to provide solutions to ensure all children can be included. We do have a set program, but we also use child led topics, and this would include interests, hobbies and ideas of all children. 
How will both you and I know how my child is doing and how will you help me to support my childs learning?

Together with regular Progress Reports and Next Steps, which will have been discussed and agreed with parents/ carers, we have an open door policy at drop off times, where parents/ carers can come into the main hall. This provides the opportunity for open discussion between parents and the setting. 

Regular newsletters and posters advise forthcoming topics for home discussions, so that children can bring in items from home. 

When required a home/school book has been used for additional communication in the past. 

What support will there be for my childs overall well being?

If medication is needed to be administed by staff or if a child is able to administer their own medication with supervision, such as Asthmatic -  a specific staff member is allocated responsibility (normally the manager), written consent and specific dosage instructions provided. Parents are advised of any medication given at end of session. 

Nappy changing is carried out hygienically, respectfully and promptly. 

We have a Behaviour Policy in place and we work with parents for resolution.

What specialist services and expertise are available at or accessed by the Early Years setting?

The setting now is wheelchair accessible and has a disabled toilet. We frequently use the Toy Library and Sensory Bus to provide Sensory toys and equipment. 

We have members of staff who are experienced with high levels of SEND both personally and professionally. 

We have used outside agencies for support and guidance.

What training are the staff supporting children with SEND had or are having?

Staff are First Aid trained

Staff have attended Say It and Sign It sessions

Regular staff training, including Inclusion, Speech Development and Progress Monitoring.

Staff attend SENCO network meetings to keep updated

How will my child be included in activities outside the Early Years Setting, including trips?
Our outings are in our local area, accessed by foot, such as village walks, local interests, trips to village school and nearby park. Outings are planned and risk assessed in advance, and individual parental guidance would be sought if additional support or resources were required
How accessible is the early years setting environment?

The setting is wheelchair accessible and has a disabled toilet. We use the local park which is maintained by West Sussex County Council which although wheelchair accessible has no specific wheelchair friendly equipment. 

Staff have attended Say It and Sign It sessions. 

We have two Sencos who will liase with families to establish the individual needs to ensure smooth transitions and inclusion. 

How will the early years setting prepare and support my child to join the early years setting, transfer to a new setting/ school?

Before a child starts parents complete a form detailing family members, likes, dislikes, pets and any other information they feel beneficial for the setting to know. Parents and children are invited to visit the setting for several tasters sessions. We have information sheets available with each staff members picture and brief information about them so children and parents can recognise faces.
We have close links to the school and are invited to join them for nativity plays, picnics, time in the wildlife garden and to join them in the class room. The teacher also attends our setting around the transition times. We complete reports on each child for the school and meet with the teacher to talk through Learning Journals to give an overview of the child.

How are the early years settings resources allocated and matched to childrens special educational needs?

Whilst the setting does not have a budget allocated to special educational needs, we have in the past had outside agencies arrange for additional funding to provide extra staff for 1-2-1 or specific equipment as required. We also use the Sensory Bus and Toy library. 
How is the decision made about what type and how much support my child will receive?

Every child has their development monitored and assessed. If we are not aware of issues prior to the child commencing the setting, and the progress checks highlight these, it will be discussed with parents. Next Steps will be created as to what we will do in the setting and this may involve contacting outside agencies for support. Parents thoughts and feelings and agreement would be sought. It may be necessary to complete an Individual Education Plan and this would be written with the involvement of the parents, key person, Sencos and outside agencies as required, and reviewed as agreed. 

How are parents involved in the early years setting? How can I be involved? 

We have an open door at drop off times where parents can come into the hall with their children. This allows parents informal access to all staff members to discuss any issues or concerns, or just day to day information. If they wish to meet more formally this can usually be done in a more private area – or a time arranged, 

We have a parent notice board and display details of what we have done that day, and also forthcoming topics and how they can be involved. 

We use email to communicate with parents, and are in the process of rolling out involving parents in our Policy reviews. 

We have parents come into the setting to talk through their childs progress checks and seek their input to next steps. We also have coffee mornings where parents can come in and see what the children have been up and termly use the digital photo frame to show the photographs we have taken that term. 

Who can I contact for further information?
Initial enquiries can be made by either telephone or email. 07759 876017 Albournepreschool@outlook.com. 

The Sencos for the setting are Tina Ware and Eve Gerhold and they can be contacted as above. Once the child has begun attending the setting a Key Person will be allocated. 

